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0 3aIUTe, XpPaHeHHH, 06paGoTKe U Nepeade NePCOHAINBHBIX AAHHBIX
pabotankoB MBOY COIII ¢. Bosnecenku

1. OO6mue moJioxKeHUsT

Hacrosiee I[Monoxenue pazpaboTaHo B COOTBETCTBUH co cT. 24 KoHCTHTYIMM
P® or 12.12.1993r. (c u3MeHEeHUSIMH U IOTOJHEHUSIMH), | pak 1aHCKIM Komekcom PdD
oT 26.01.1996r. Ne 14-®3 (c u3meHeHusiMu 1 nomnonHeHusME), TpynoesiM Komekcom
ot 30.12.2001r. Ne 197-®@3, denepanbubiMu 3akoHamMu oT 27.07.2006r. Ne 149-B3
«O6 uHpOpManmK, HHPOPMAIIMOHHBIX TEXHOJNOTHSX M O 3aIlUTe MHPOPMALHHY», OT
27.07.2006r. Ne 152-®3 «O nepcoHalbHBIX JaHHBIX» C H3MEHEHHUSIMH.

Hacrosimee IlonokeHue — pacmpocTpaHsieTcs Ha  BCEX  COTPYIHHUKOB
obpasoBatenbHOM opranmsanuu (manee OO) M Bce paGOTHHKH JOJDKHBI OBITH
O3HaKOMJIEHBI ¢ 3TUM [loo)keHreM o1 poCIuCh.

1.1.  IlepconanpHple JaHHBIE pabOTHUKA — WHGOPMAIHMS, HeoOXoaUMas
paboTolaTeN0 B CBSI3M C YCTAHOBJEHHWEM TPYIOBBIX OTHOLICHHH M KACAROIIASCS
KOHKPETHOro paboTHuka. OHHM BKITIOHAIOT B celsi: ONo3HaBarenbHble faHHbIe (PUO,
JiaTa U MECTO POXZAEHWs, TpyaoBas Ouorpadus paboOTHHKA, (akTel OGuorpadum);
JIMYHBIE XApAKTePUCTHKHA pabOTHMKA (IPaXkIaHCTBO, HAMYHWE HAYYHBIX TPY/OB,
1300pETEHNH U T.JI.); CBECHHS O CEMENHOM IIOJI0KEHUH; COCTABE CeMBbH; COLUAIBLHOM
TIOJIOXKCHUH; CIIy)KEOHOM TIOJIOXKEHUM; HaBbIKaX; O (UHAHCOBOM TOJOXeHHH. K
NMPENIOCTABISEMbIM E€PCOHANBHEIM NaHHBIM pabOTHMKA OTHOCHTCS HH(OpMAIS,
CozepxKallascs B TPyIOBOM KHHIKKE, B CTPaXOBOM CBHJETEIBCTBE I'OCYIAPCTBEHHOIO
MEHCHOHHOIO ~ CTpaxoBaHWs; uH(OpManus o0 oOpa3oBaHuH, KBaIM(HKALUM;
MH(GOpPMAIUsS MEIUIMHCKOTO XapakTepa; MH(OpMAIUs B JOKyMEHTaX BOMHCKOTO
yd4€Ta M B JpPYrMX JOKYMEHTax, KOTOpble COJep)KaT JaHHble, HEOOXOANMBIE
paboTonarento B CBS3M C TPYNOBBIMH OTHOLIEHHSMH, CIIPaBKa 06 OTCYTCTBHH
CYyIUMOCTH

1.2, O6paboTka NMepCcOHANBHBIX JaHHBIX PabOTHHKA OCYIIECTBISETCS B LEJSIX
obecrieyeHus COOMIONEHNS 3aKOHOB U APYTHUX HOPMATHBHO-TIPABOBBIX AKTOB.

1.3. Paboromarenr BmpaBe IPOBEpsTh MEPCOHANbHBIE NaHHbIE PaGOTHHKOB C
LEeJbI0 (POPMHUPOBAHUS KaJPOBOTO PeE3epBa.

1.4. Ilpu npueme Ha paGoTy, 3aKIIOYEHHH TPYJIOBOTO JOTOBOpA, 3allONHEHHUH
AHKETHBIX JlaHHBIX paboTojaTenh HE KMEeT MpaBO MONyd4aTh U 0000LIATH
MH(OPMALMIO O PENTUTHO3HBIX, OJTUTHYECKHUX U JAPYTHX yOEXKISHNUIX paboTHHKA.

1.5. Bce mepcoHanbHBIe JaHHBIC pabOTHHKA paboTOHATeNb TONYYaeT TOIBKO OT
HETO CaMoro.

1.6. PaboTonarens nomyuyaer u 00pabaThIBaeT JAHHbIE O YACTHOM JKU3HU
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pabOTHHKA TOJIBKO C €r0 COINIACHS.

1.7. PaGotomatens  cooOmmaeT  paOOTHUKY  LEIH,  IPEANOJIOXKUTEIbHBIE
HUCTOYHUKH, CIIOCOOBI MOJy4YEHHUS MEPCOHAIBHBIX NAaHHBIX, XapaKkTep MNEepCOHAIBHBIX
JAHHBIX M IIOCIEACTBUS OTKaza paOOTHHMKA [aTh NMCbMEHHOE COIJIacHe Ha HX
MIOJTyYEHHE.

1.8. TlomyuaTh mepCOHANbHbIE NaHHBIE PAOOTHMKOB Ha OCHOBaHMHM 3aKOHA
MOT'yT: HaJIOroBbIe opranbl, [leHcroHHbIH hoHg P, DOHI CONUATBHOIO CTPAXOBaHUA
PO, ®epepanpHas WHCIEKUUS TpyAa. VMcnonp3oBaHwe MEPCOHATBHBIX JAHHBIX
paboOTHUKA IOIMYCTUMO TOJIBKO B COOTBETCTBHHM C LE/SIMH, OIPEACTHBIIMMH HX
nonydeHue. llepemada TMepCOHANBHBIX HaHHBIX DPaOOTHMKA BO3MOXXHA TOJBKO C
cornacus pabOTHHKA, €CIIM UHOE He IIPEeNyCMOTPEHO 3aKOHOAATETIECTBOM.

1.9. Paboromarenh MMeeT MpaBo COOMpaTh IEPCOHAIBHYIO HH(DOPMAILHIO,
CollepKallylocsi B JOKyMEHTax, IPeIOCTaBIE€HHBIX PaOOTHUKOM IpH IpHeMe Ha
pabory.

1.10. PabGoronarens MPOU3BOAUT pacUueT ¥ BHIIIATY HAJIOTOB 332 PA0OOTHHKA ITyTEM
yIep)KaHMs MX U3 3apabOTHOW muartel, paboToxaTeNnh HMMEET HpaBo CcoOMpaTh
npexycmorperbie Hanorossim Konexcom PO cBejieHrs 0 HAJIOTrOMIaTeNbIIKKE.

1.11. JlanHoe IlomokeHWe MpeNOTBpAIlaeT HECAaHKIIHOHHPOBAaHHBIH TOCTYN K
uHGOpMalK, €€ MPOTUBONPABHOE KOINMPOBAHHWE, HCKAXKCHUE, HCIOIb30BaHUC
TIpeHAMEPEHHOIO PacIpOCTPaHeHUS HEJOCTOBEPHON HMH(OPMAINH, HCTIOIb30BAHKE
UH(MOPMAITUH B IPECTYNHBIX ¥ KOPBICTHBIX LENSX.

2. Ilopsinok XpaHeHHs, HCIOJbL30BAHHUS U MepeayuH
MEePCOHAJILHBIX JAHHBIX PAa0OTHUKA

XpaHeHwe MepPCOHATBHBIX [aHHBIX JO/DKHO HCKIIOYaThb KX YTpaTy WM HX
HETPaBUIBHOE UCIIOIb30BaHUE.

2.1. XpaHeHue, BblJa4a TPYIOBBIX KHIDKEK (IyOIMKaThl TPYHOBBIX KHIDKEK);
XpaHeHWe JIMYHBIX Jel pabOTHMKOB M WHBIX JOKYMEHTOB, OTPa)aroIlHX
IepCOHaNbHbIE  JaHHble  PabDOTHMKA,  BO3JIATalOTCs  Ha  PYKOBOAUTEINS,
JeNONpPOU3BOAUTENS (CHHUCOK JIHI YTBEP:KAaeTcsl IPHUKA30M M0 IIKOoJIe).

2.2. TlepcoHanbHbIe qaHHbIE PAOOTHUKOB BMECTE ¢ HEOOXOIMMBIMU TOKyMEHTaMH
ocTaloTca y paboTosaTens WIM JIMIA, OTBETCTBEHHOIO 3a O(OpMIIEHHE TpUeMa H
XpaHEHMsl JMYHBIX JIeJl COTPYIHUKOB. IlOpsANOK XpaHeHHsi TpPYAOBBIX KHIDKEK
ycTaHOBIeH MHCTpyKIHeH 110 3al0IHEHHIO TPYTOBBIX KHIKEK.

2.3. PabGoromarens obecrieunBaeT XpaHEHUE NIEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX
c 00paboTKOM [OKyMEHTallUM 10 Y4YeTy Tpyda, KaipoB W OIUaTel Tpyla B
opranmszanmu. B 6yxranrepun MKY «Ortnen obpasosanus JlyBaHCKOTO paiOHa»
XPAHATCS JOKYMEHTHI 10 y4eTy WCIIOJIL30BaHMsA paboyero BPEeMEHH U PacHeToB ¢
IICPCOHAJIOM IIO OIljIaTe TPyJa.

2.4. Tlpu mepenade NepPCOHATBHBIX NAHHBIX PabOTHUKA paboTojareib AOTKEH
COOMIOATh cleylole TpeOOBaHMS

2.4.1. He cooOWATH MepCOHANLHBIE JAHHbIE PAaOOTHUKA TPEThell CTOpoHe Oe3
NUCBMEHHOIO corjacusi paOOTHMKA, 3a MCKIIOYEHHEM CllydaeB, Korja 3TO
HEOOXOAUMO B LIENSX MpPeayNpeXAeHHs Yrpo3bl XKU3HU U 30POBBIO PabOTHHKA, a
TaKKe B CIy4YasX, yCTAHOBJICHHBIX (eiepalbHbIM 3aKOHOM,;

2.4.2. He coobOLIATh MEPCOHATBHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX
1eJIsX 0€3 ero MUCbMEHHOTI'O COTrIacusi.



2.4.3. TlpemympeauTs ML, TOIYYAOIINX NEPCOHAIBHBIC NAHHBIC paboOTHHKA,
0 TOM, YTO 3TH JaHHbIE MOTYT OBITH UCIIOJIL30BaHbI JIUIIb B HEJIAX, AJISI KOTOPLIX OHH
COOOLIEHE!, M TPeGOBaTh OT 3THX JMI NOATBEPKACHHUA TOrO, HYTO STO IIPABUIIO
cobmoneno. Jluia, MOTydYalolie MepCOHANbHBIE [aHHble DPabOTHHKA, 00s13aHBI
COBJIIOIATE PEXMM CEKpeTHOCTH (KOHGMICHIMATBHOCTH). JlaHHOE IMOJIOXEHNE HE
pacIpoCTpaHseTcs Ha OOMeH MepCOHANBHBIMU aHHBIMH pabOTHHKOB B IIOPSJIKE,
yCTaHOBJICHHOM (heiepalbHBIMU 3aKOHAMHY;

2.4.4. PaspemaTh HOCTYyI K IEPCOHAIbHBIM HNaHHBIM pabOTHUKOB TOJIBKO
CIIELHANBHO YIONHOMOYEHHEIM JIMIaM, NPY 3TOM YKa3aHHBIC JIMIA JOJLKHBEI UMETH
IPaBO TIOTYYaTh TOJBKO Te IEPCOHATBHBIE HaHHbIE PAOOTHMKA, KOTOPbIC HE00XO1MBI
IS BBIIOJIHEHUS] KOHKPETHBIX (QYHKIIMI;

2.4.5. TlepenaBaTh TiepCOHANbHBIE JaHHBIE PAbOTHHKA IIPEICTaBUTCIAM
paboOTHUKOB B ropsiake, ycraHoBneHHOM TK P®, n orpanuuBarh STy UH(OPMAaIUIO
TOJMBKO TEMH II€PCOHANBHBIME HaHHBIMM DPabOTHHKA, KOTOPhIE HEOOXOAUMBI IS
BEITIOJIHEHHUS YKA3aHHBIMU [PEICTaBUTEIAMH MX QyHKIHH.

2.5. Tlepenaya nepCOHANBHBIX JaHHLIX pPAOOTHHUKA B IIPEJIENIaX OpraHu3allhy:

2.5.1. PaGoromaTens IpeNOCTaBiIsieT MH(QOpPMALMIO M MHBIE CBE/ICHUA,
HeoOXOmMMbIe JUIA IPOBEPKH IIPABUIBHOCTH WMCUUCICHMS W YIIJIAThl HAJOTOB,
00s3aTeNBHBIX TUIATeXeH B TOCYIApCTBEHHYIO OIOUKETHYIO CHCTEMY; IOKYMEHTBI O
[IATEKECIIOCOBHOCTH; CBEICHHS O YMCIEHHOCTH, COCTaBe pabOTaOIINX, 3apabOTHOU
mIaTe W yCJOBUSX TPYHa, O HAIMYMK CBOOOIHBIX pabouyux MecT; JOKYMEHTHI 00
OIUIATE HAJOTOB MO TPeOOBAHUIO OPraHOB BIIACTH YNPABIEHMS, NPABOOXPAaHHTE/IbHbIX
OpraHoB, IOPUIMUYECKUX JIHII, AMEIOIIUX Ha 3TO TPaBo.

2.5.2. TlpegocraBnsemas HMH(OpMAlHs MOXeT  OBITh YCTHOM — WIIH
IMCEMEHHOM, BO BTOPOM CiIydae — 3aBepeHa MeYaThio U IOAMMCAMU ONPEACICHHbBIX
JIHI.

3. O6s3aHHOCTH padoToaTeisi 0 XPAHEHHIO H 3aIHTe
NepPCOHAbHBIX JAHHBIX PaGOTHHKA

3.1. Paboronarens 0GeCIevrBaeT 3allkTy NEPCOHATBHBIX NAHHBIX PAOOTHUKA OT
HEIIPAaBOMEPHOTO HX HCIOJB30OBAHUS WM yTPaThl 32 CHCT cOOCTBEHHBIX CPEJACTB B
TIOPSZIKE, YCTaHOBICHHOM (e/IepalbHBIM 3aKOHOM.

3.2. PaGoTomarens 3HAKOMHUT pabOTHHKA IIOJ POCIUCH CO BCEMHU BHYTPEHHHMH
JOKYMEHTaMH, KaCalolHMHCs [OpsIKa 06paboTKY, Mepefiaiy NepCOHanbHRIX JaHHBIX
paGOTHHKOB, O IIpaBax M 00S3aHHOCTAX B 3TOH 0OIACTH.

3.3. PaGoTO/aTeNh OOECMeYrBaeT NOCTYH K TEPCOHAIBHEIM JIAHHBIM PabOTHMKA
TOJIBKO YITOJITHOMOUYEHHBIM JIHILIAM.

3.4. PykoBomuTens 3akperurier B IIpukase mo OO pacnpeneneHue 00s13aHHOCTEN
110 06paboTKe NePCOHANBHBIX JaHHBIX.

3.5. 3anmpemaercs 00paboTka MH(OpMAUUX B NPUCYTCTBHU HHBIX JIHIL, KpoMe
HUMEIOIIMX IIPAaBO JOCTyNa K IEPCOHAIBHBIM JaHHBIM paboTHHKa. PyKoBOAUTEb
XPaHUT JOKYMEHTHI (TpYHOBBIC KHMXKH B ceite); pekoMeHzyeTcs Mpu 06paboTke
JAHHBIX C IIOMOIIBIO KOMIIBIOTEpA 3aKPBIBaTh IapOJIeM Gaiinpl, KMEIOIINe
TIIepCOHANIbHBIE JaHHBIE.

4. IIpaBa pa0OTHHKOB Ha 3aLIUTY MEPCOHAIbHBIX JTaHHBIX
4.1. CornacHo ct.89 TK P® paGoTHUKK UMEIOT IIPABO HA!
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4.1.1. TlomHyro mHbOpManuiO 06 WX IEPCOHATBHBIX NaHHBIX M 00paboTKe
3TUX JAHHBIX;

4.1.2. CpoOomHbIli OecIIaTHBIA JOCTYH K CBOUM IIEPCOHATIBHBIM JTaHHBIM,
BKJIIOYAs [IPaBO Ha IMOJy4YeHHe KOMMH JTI000H 3alliCH, COIEpXKallle MepCOHANbHBIC
JaHHBIE paGOTHMKA, 32 HCKIIOYEHHEM CIIydaeB, NPeIyCMOTPEHHBIX (enepaibHbIM
3aKOHOM;

4.1.3. OmnpeneneHue CBOUX  IpPEACTaBUTENEH  JUIA  3aIIATBL  CBOMX
TIEPCOHANBHBIX TaHHBIX;

4.1.4. JlocTym K OTHOCAIIMMCS K HMUM MEIUIMHCKMM JQHHBIM C ITOMOIIBIO
MeIUIIMHCKOTO CIIEUAINCTa 10 UX BEIOODY;

4.1.5. TpeboBanue 00 WCKIIOYCHHH WM HCIPABICHUHA HEBEPHBIX WU
HETIONHBIX NEPCOHATLHBIX JaHHBIX, & TAKKE NaHHBIX, 00pabOTaHHBIX ¢ HapyIUCHHEM
tpeboBanuii TK P®. Ilpu orkaze paboromarens HUCKIIOUUTh WM UCIPABATH
TepcoHaNbHEIE TaHHbIE PAaGOTHHKA OH MMEET IIPaBO 3aABHUTh B IIUCBEMEHHOH (opme
paboTONaTENI0 O CBOEM HECOIVIACHH C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOI'O
Hecornacus. IlepcoHanbHbIe TaHHBIE OIIEHOYHOIO XapakTepa pabOTHUK UMEET MPABO
JIOIIOJHUTE 3asBJIEHUEM, BBIPAXKAIOIIAM €r0 COOCTBEHHYIO TOUKY 3PCHHS;

4.1.6. TpeGoBanwe 00 wu3BeUIeHMM pabOTOZATENEM BCEX JIML, KOTOPBIM
paHHee OBUIM COOOINEHB HEBEpHBbIE WM HEMOJHBEIE IEPCOHATBHBIE JTAHHBIE
paboTHHMKa, 000 BCEeX IPOM3BEAEHHBIX B HUX HCKIIOYEHH’AX, HCIPABICHUAX HIIH
IOTIOTHEHHUAX;

4.1.7. PabGOTHHKM TOIDKHBEI OBITH O3HAKOMIIEHBI IIOJ POCIMCEH C HACTOSIIHUM
[Tonoxenuem.

4.1.8. OO6GxanoBaHue B CyA JHOOBIX HENPaBOMEPHBIX JEHCTBHH UK
Oe3nelicTBIA paboTomaTers Mpyu oOpaboTKe U 3allUTe ero IEPCOHANBHBIX TaHHBIX.

5. OTBeTCTBEeHHOCTL paboToaaTesl U JIML, OCYHIeCTBIAIOMHX padoTy ¢
MepCoOHATbHBIMH JAHHLIMH
5.1. PabGotHHK 00s3aH:

- 3Hark IlepedeHs cBenenMii KoHbuIeHIIanpHOro Xapakrepa B MOY COLL c.
BosHeceHku

- XpaHUTh B TalHe M3BECTHBIE EMy KOH(UICHIHAIbHbIE CBEJIeHHNs, HH(POPMUPOBAT

pykoBomMTeNns O (aKTax HapylleHWs IOpsaka OOpallleHus C KOH(HICHIHAIBHBIM
CBEIEHWSIMH, O CTaBIIMX €My HM3BECTHBIM IIOIBITKAX HECAHKIMOHHUPOBAHHOIO JOCTYyIa
uH(popMaIY;

- co0momarh IpaBWia TOJE30BaHKA JOKyMEHTaMH, MOPSAOK MX y4eTa U XpaHeHW:
o0ecIIeyrBaTh B IPOILIECCE PabOTBHI COXPAHHOCTh HH(OPMAIUH, CONEPIAILICHCS B HUX C
MOCTOPOHHKX JIMLI,

- 3HAKOMUTLCS TONBKO C TEMM CIy)KeOHBIMU NOKyMEHTaMH, K KOTOPBIM IIOIyd4e
JIOCTYII B CHJLYy MCTIOJTHEHHS CBOUX CITy’KEOHBIX O0S3aHHOCTEH.

5.2 JIuia, BUHOBHbIE B HAPYIIEHUH HOPM, PETYJIUPYIOIIHX MONyYeHue, 00paboTKy
W 3allUTy [ePCOHATBHBIX JaHHBIX pPabOTHHMKa, HECYT AUCHUINIMHAPHYIO,
aJIMAHUCTPATHBHYIO, TPaKIaHCKO-IIPaBOBYIO HIIM YIOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBUH C (pelepalIbHBIMUA 3aKOHAMH.

5.3. K COTpyAHMKY, OTBETCTBEHHOMY 32 XpaHCHHEe MepCOHaNbHOW WH(OpMaluy
paGOTHUKOB, paboTodaTedb BIPaBe IPUMEHUTh OJHO U3 JAUCHMIUIMHAPHBIX
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B3BICKaHHH, NPEAYCMOTpeHHBIX cT. 192 TK P®, a umenHO: 3aMe4YaHue, BBITOBOD,
yBoipHeHHE. K JucnuminHapHOW OTBETCTBEHHOCTH NPUBIIEKAIOTCS TOJBKO T€
paOOTHHKH, KOTOPBIE 110 YCIOBHSM CBOUX TPYZOBBIX JOTOBOPOB O0SI3aHEI COOIIIONATE
NpaBuiia paboTEI C IEPCOHANBHBIMU TAHHBIMHY.

5.4. PaboTonatens Bipase pacTOPruHyThH TPYAOBOK JIOrOBOP IO CBOEH MHUIIUATUBE
[IDH DasrialiCHWH OXPaHSEMOM 3aKOHOM TaMHEBI, CTaBIIeH W3BECTHOL paboOTHUKY B
CBSI3H C HCIIOJIHCHHEM UM TPYIOBBIX 00S3aHHOCTEH.
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